
 
 
Part II: Editing Your Class 
2.2 Adding Content > Composing a Moodle Web Page > Inserting Images 
 
What is this feature? 
In this section, you will learn how to enhance your web page by inserting images and web 
links throughout the text. This way, students can see images or links to relevant websites 
within the context of your lecture notes or resources. 
 
To insert an image from your course’s homepage: 
 

1 CLICK on the name of the web page you want to 
enhance. 

 
2 CLICK “Update this Resource” (located in the 

upper right corner of the text box). 

 
3 POINT CURSOR and CLICK where you want 

your image to go within the “Full text” field. 
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4 CLICK on the “Insert Image” icon 
(located on the toolbar, the 7th icon 
from the right in the bottom row). 

 
5 CLICK “Browse…” (Located to the 

right of the bottom-most field).* 
 
 
 
 
 
* If you have used this image in Moodle 
before, or if you uploaded your image in 
advance, skip to step 8.  

 
6 FIND the file on your computer or 

disk, and DOUBLE CLICK on it to 
select it. 

 
7 CLICK “Upload” (located directly to 

the right of “Browse…”  
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8 DOUBLE CLICK on the name of the 
image in the “File Browser” window 
(located in the middle section of the 
window that pops up). 

 
9 TYPE in a short description for your 

image in the field marked “Alternate text” 
(located directly under “Image URL” 
field).* 
 
 
*This text can be read by special screen‐reading 
technology in order to make images accessible 
to visually impaired students.  

10 CLICK “OK” (located directly to the right 
of the “Image URL” field). 

 


