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What is this feature? 
The ÒLink to a file or websiteÓ feature allows students to download files, like Word 
documents, PowerPoint presentations, or diagrams, from your courseÕs homepage. Unlike 
the web page that you create in Moodle, these resources are taken from your computer or 
disk, and are uploaded into a Moodle database. Once in this database, students can have 
remote access to them at any time from any location. 
 
From your courseÕs homepage: 

1 In order to add content, activities, and 
information to your course, first turn on the 
editing commands. To do this: 

CLICK  the "Turn editing on" button (located in 
the top far-right corner of your screen).   

2 CLICK  the drop down arrow to the right of the 
ÒAdd a resourceÓ box. 

 
3 CLICK ÒLink to a file or website.Ó 

 
4 TYPE in the name of your page and a summary 

of the file. 
 
 
*Name Ð This is what the students see first.  
Summary Ð A short description of the file. This is what 
students see if they click on ÒResourcesÓ within the 
ÒActivitiesÓ block. 
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5 CLICK ÒChoose or upload a file.Ó 

 
6 CLICK ÒUpload a file.Ó * 

 
 
 
* If you have used this file in Moodle before, or if you 
uploaded your file in advance, skip to step 10. 

 
7 CLICK ÒBrowseÉÓ 

 
8 FIND the file on your computer or disk, and 

DOUBLE CLICK on it to select it. 

 
9 CLICK ÒUpload this file.Ó 
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10 FIND the file in the list of files currently 
available in your class, and CLICK on the 
word ÒChoose.Ó  
 

 
11 SELECT whether you want the page to appear 

in the same window or in a new popup 
window.*  
 
 
 
*Window Ð By default, your webpage will appear in the 
same browser. If you would like it to appear in a new 
window, click on ÒShow settings,Ó and then select ÒNew 
window.Ó 

 

12 CLICK ÒSave ChangesÓ located at the bottom 
of the text box). 

 
 
 
 
 


